
	MONTHLY INCOME
	

	                                 Savings 
	Net take-home pay (self)

	 Savings
	Net take-home pay (spouse)

	401K/Retirement
	Part-time pay (self)

	Other
	Part-time pay (spouse)

	Subtotal:
	Retirement Pay

	Housing
	Child support/Alimony

	Rent/Mortgage           
	Social Security

	Fees/Maintenance
	AFDC 

	Subtotal:
	Food Stamps

	Transportation
	Investment income

	Car payment 1
	Total Monthly Income:

	Car payment 2

	Auto Insurance

	Gas

	Tolls/Parking

	Maintenance

	Subtotal:

	Utilities

	Telephone

	Cell Phone

	Water

	Electricity

	Gas

	Trash Service

	Subtotal:

	Monthly Debt Payments

	Credit Cards

	Student Loans

	Personal Debt

	Subtotal:

	Food & Clothing

	Grocery

	Dining Out

	Clothing

	Laundry/Dry Cleaning

	Subtotal:

	 Health Care

	Insurance         

	Medical/Dental

	Medication(s)

	Subtotal:    

	Other Expenses

	Tobacco/Alcohol

	Recreation

	Childcare/Eldercare

	Education

	Alimony/Child Support

	Life Insurance

	Gifts

	Other

	Subtotal:    

	Add Your Subtotals for Total Expenses:


Subtract your total expenses from your total income like this:

Total Income – Total Expenses = Surplus/Deficit

Do you have a positive or negative number? If you have a negative number, you are spending more than you make. Look at each expense and figure out how to reduce it. For ideas on reducing your expenses, visit www.incharge.org.

Besides scrutinizing your spending for ways to cut costs, or you can consider ways to supplement your earnings.

Granted, you may not be able to reduce the costs of your fixed expenses, but you might have some leeway with what’s known as your discretionary income—the money you have left after paying all your bills and fixed expenses. You may find some immediate savings results by cutting costs in discretionary-income areas such as restaurant meals, clothing, and recreation.

How do I know if my expense allocations are realistic?

As a helpful step, compare your personal expense allocations with the following Expense Allocation Chart. Look to cut back in areas where you’re spending more than what’s suggested on the chart.

	Expense Category             Percent
	Expense Category                    Percent

	Housing                                      23% - 33%
	Transportation                                  7% - 10%

	Utilities                                        8% - 11%
	Food                                                 5% - 10%  

	Clothing                                       1% - 3%
	Health Care                                       3% - 5%

	Personal                                       3% - 5%
	Retirement/Savings                         10% - 15%

	Personal debt                               0% -10%
	Charities                                            5% - 10%


*Note: The chart offers recommended guidelines for expense allocations but may not be appropriate for your financial situation. Use it as a starting point to get a good idea for tracking your own expenses.

How do I keep my spending plan up-to-date?

It’s smart to review it every month. You should also make adjustments to your budget if you come into some additional income, make large purchases or incur emergency expenses. For example, your refrigerator conks out and you’re forced to spend $800 to replace it. You’ll know to make adjustments in your discretionary spending and make any other modifications you’re able to on your spending plan to stay “in the black.”

Each time you make a change in your spending plan, consider how that will affect the achievement of your goals.
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